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MNOJIOKEHHUE
00 O01memM coOpanuu padOTHHKOB
MyHHMIHMIIATBHOTO OI0’KETHOI'0 JOLIKOJbLHOI0 00Pa30BATE/ILHOI0
yupexaeHus gerckuii cag Ne 38



1. O0mMe mMoJI0KeHuA

1.1. Tlomoxenue o0 oOmEeM coOpaHud paOOTHUKOB MyHHUIIMIATBHOTO
OIO/PKETHOTO JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUpekJeHus neTckuil caa Ne38
(manee coorBercTBeHHO — [Tonoxkenue, Odiee coopanue, MBJIOY) pazpaborano B
cooTBeTCTBUM C « TpynoBbIM KojiekcoM Poccuiickoi @enepamum» ot 30.12.2001 Ne
197-®3, ®enepanbubiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 o6pa3oBaHUU B
Poccuiickoii ®@eneparun», YcraoM MBJAOY Ne38 u uHBIMH HOpMaTHBHO-
MPABOBBIMU AKTAMH.

1.2. Hacrosimee IlonmoxkeHne pernaMeHTUPYET BOIPOCHI, ONPEACIISIONINE
KOMITIETEHIIUIO, COCTaB, MOPSIOK padOThI U OTBETCTBEHHOCTh OO1IEro coOpaHusi.

1.3. Tpynosoii komnektuB MBJIOY cocrasisitor Bce padotHuku MBJIOY. NUx
MOJIHOMOYHSI OCYIIECTBISIIOTC OOImMM coOpaHueMm.

1.4. OGmiee cobpaHue SIBISETCS KOJUIETHMAIBbHBIM OPraHOM YIpaBJCHUS U
CO3[Ia€TCsl B LIENSAX Pa3BUTUS M COBEpLIEHCTBOBaHUA AesitenpHocTd MBJIOY, a
TAaK)K€ PACHIMPEHUS] KOJUICTHAIbHBIX, JIEMOKpAaTUYECKUX (OpM yINpaBieHUs
MBJIOY, peanuzanuu mnpaB padotHukoB MBJIOY Ha ywacTue B ympaBlieHUU
MBJIOY.

1.5. OcHoBHOI 3amaueit OOmIETO COOpaHMS SIBISETCS KOJUIETHAIBHOE
pELIEHNE BaKHBIX BOMPOCOB )KU3HEIECSITENLHOCTH TPYAOBOro koiuiektuea MBJIOVY.

1.6. OOmee coOpanue pabOTaeT B TECHOM COTPYJIHHUYECTBE C JIPYTrUMU
KoJuiernanbHeiMu opranamu MbBJIOVY, a Takke ¢ pa3auyHbIMU OPraHU3aALUASIMU U
couMalibHbIMU  HMHCTUTYTamMu BHe MDBJIOY, saBasommMucs couuaibHBIMUA
MapTHEPAMU B peajin3alliy yCTaBHBIX Lenel u 3anad MbJIOY.

1.7. OOmwue Bompocsl MBJOY pematorcs OOmuM coOpaHueM B
COOTBETCTBUHM ¢ HacTosuM [lonoxeHuem.

1.8. B cBoeit gesrenpHOocTH OOmIEe coOpaHWe PYKOBOJCTBYETCS
3aKkoHOarenbCcTBOM Poccuiickoit denepanyu, HOpPMATUBHBIMU IPABOBBIMU aKTaAMHU
PErMOHAIBFHOTO U MYHHUIIMITAIBHOTO YpoBHEH, Y craBoM MBJIOY u nonoxxenuem 00
OO61eM coOpanuu.

1.9. Pemenus OO1iero codpanusi, MPUHATHIE B MPEEIax €ro MOJHOMOYUN U
B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickorn ®dexaepanuu, mOCIe
yTBepkaeHuss ux mpukazom MBJIOY, oOs3aTenbHbl I HCHOJHEHUS BCEMU
YJIeHaMU TpyoBoro kouiektusa Mb/I0Y.

2. ITosxtHoOMoO4uA 1 KomneTeHusa O0uero coopanus

2.1. O6cyxaTh U MHULMUPOBATH BHECEHHE M3MEHEHMM M JIONOJIHEHUW B
Vcras MBJIOY Coserom MBJIOY.

2.2. N36upats kauaunatoB B Coser MBJIOVY.

2.3. IlpuHuMmaTh JOKaJdbHBIE aKThl, KacCarlolIUecs MPOU3BOJACTBEHHOU
JNESATENbHOCTH TPYNOBOTO KoJulekThBa: KoJmekTtuBHBIM  J10r0BOp, llpaBuna
BHYTPEHHETO TPYIOBOIro pacnopsaka, llomoxenne o mopsiake pacnpeneneHust
CTUMYJHpYIOIIeH dacTu QoHaa oruiatel Tpyaa padotnukoB MBJIOY u nmpyrue
JIOKAJbHBIC aKThl, OTHECECHHBIC K KommeTeHITnr O01ero coopanus.



2.4. 30upaTh mpencTaBUTENbHBIN Oprad pabOTHUKOB JIJIsl B3aUMOIEHCTBUS
c paboTo1aTeNeM 10 BOIIPOCaM, CBA3aHHBIM C TPYJOBBIMU OTHOIIECHUSMHU.

2.5. N306upath npexacraBuTeNeil paOOTHUKOB JJIsl Y4acTUs B KOMHUCCHH IO
TpyaoBsM criopam (KTC), mo yperynupoBannio 00pa30BaTEIbHBIX OTHOLIEHUH.

2.6. BeigBurath KaHAuaaTypbl pAOOTHUKOB JIsl HATPAXKICHMSL.

2.7. BHOCHUTH NPEIUIOKEHHS O PpaCHPENECICHUM CTUMYJIUPYIOLIEH 4YacTu
(doH1a onIaThl TPYAA.

2.8. OOcyxxnaTh MOBEACHHE M OTAEIbHBIC MOCTYNKH YJICHOB KOJIJICKTHUBA
MB/IOY u npuHMMATh pEIIEHWE O BBIHECEHWH OOILECTBEHHOTO MOPULAHUS B
Clly4ae BUHOBHOCTH.

2.9. luple BONpOCH B COOTBETCTBHHM C 3aKOHOAATEIBLCTBOM Poccuiickoi
denepanum.

3. CocraB ¥ NOPsiIOK padoTHI

3.1. OGuiee cobpanue ACMUCTBYET HA TOCTOSSHHONW OCHOBE.

3.2. O6uiee coOpanue codupaeTcs He pexe 2 (IBYX) pa3 B KAJICHIAPHBIN TO/I.

3.3. O01ee coOpaHue cYUTAETCsl TPAaBOMOYHBIM, €CJIM Ha HEM IPUCYTCTBYET
HE MEHEE JIBYX TPEThUX YJICHOB TPYIOBOTO KOJICKTHBA.

3.4. Pemenue OOmiero coOpaHus CUUTAETCS MPHUHATHIM, €CIIM 32 HEro
MPOT0JIOCOBANIO 0OJIEe TTOJIOBUHBI MPUCYTCTBYIOIIUX.

3.5. HOna Benmenus OOmero coOpanus wuszOuparoTcs Tmpencenareiab u
CEKpeTaphb.

3.6. B pabore OO6mero coOpaHuss MOTYT Y4YacTBOBAaTb C IIPaBOM
COBENIATENILHOTO  ToJioca  TPEJNCTAaBUTENW  YTpaBieHUuss  0Opa3oBaHMs
aamuHuctpanuu ropojga Kospoa, Yupeautens MBJIOY, poautenu (3aKoHHBIE
MIPEACTaBUTENIN) BOCIUTAHHUKOB. [lOpAMOK WX TpWriamieHus, BBICTYIUICHUS
pernameHnTupyetcs pemeHueM OO1ero coopaHus.

3.7. BueouepenHoil co3piB OOmIEro coOpaHusi MOXET MPOU30UTH 110
TpedoBanuto 3apeayromiero MbJIOY unu no nucekMeHHOMY 3asiBiieHHIO 1/3 uneHoB
O6m1ero coopanusi.

3.8. IIpeacenarens OO6IIErO COOpaHUS:

3.8.1. opranusyer aestenpbHOCTh OOIIEr0 COOpaHus;

3.8.2. uadopmupyet uineHoB OOIIEro coOpaHus O MPEICTOSIIEM 3aceIaHUH
HE MEHee 4YeM 3a 7 pabouux IHEeH;

3.8.3. opranusyer NoJroTOBKY U MIPOBEJAEHUE 3aCEIaHNUs;

3.8.4. onpenenser NOBECTKY JIHS;

3.8.5. KOHTPOJIUPYET BHIMIOJIHEHUE PEIICHUM.

3.9. Pemienue O61iero coopanusi:

3.9.1. npuHUMAETCA OTKPBITHIM FOJIOCOBAHHUEM;

3.9.2. curTaercs IPUHATHIM, €CJIU 32 €0 MPUHATHE IPOroJI0COBAIIO HE MEHEE
50% npucyrcTBytouux Ha OOmeM coOpaHuW; B Clly4ae pPaBEHCTBA T'OJIOCOB
pelaronmmM sBJsieTcs rojoc npeacenatens O0uero coopanus;

3.9.3. HOCUT peKOMEHAATeNbHbIN XapakTep U BCTyMaeT B CHUJIYy C MOMEHTa
yTBepkAeHus ero npuxkazoM Mb/IOV;



3.9.4. noBomutcs o cBeAeHUst Bcex paboTtHukoB MBJIOY B Teuenme 7
paboumx AHEU ¢ AaThl MPOMIEAIIETO 3aCeIaHus.

4. JlokymMeHTaIlUsA ¥ OTYETHOCTh

4.1. 3acenanus O6mero codbpanusi npotokoaupyrorcs. [Ipotokon Oobiero
coOpaHusl BElETCA CEKpeTapeM, IMOAMUCHIBACTCS Mpe/ce/laTelieM U CeKpeTapeM
coOpanus.

4.2. Hymepauusa mnpotokonoB OO6mero coOpaHus BeneTcs OT Hayania
KaJIEHJAPHOIO ro/1a.

4.3. B npotokosie GUKCUpPYIOTCS:

4.3.1. nata npoBenecHUS;

4.3.2. KOIMYECTBO MPUCYTCTBYIOIINX YIECHOB KOJUIEKTHBA,;

4.3.3. IOMMEHHBIN CIIMCOK OTCYTCTBYIOLIUX YJIEHOB TPYAOBOIO KOJUIEKTHBA C
YKa3aHUEM PUYUH OTCYTCTBUS;

4.3.4. npurnaméHuble (JOJDKHOCTH (cTaTyc), pamums);

4.3.5. moBecTKa 3acenaHusl;

4.3.6. BBICTYHAIOIINE C YKA3aHUEM PETJIAMEHTA BBICTYIUICHUS;

4.3.7. xon 00OCYX A€HHsI BOIPOCOB, B TOM YHUCIIE€ BBICTYIUIEHUS B MPEHUSIX,
3aMevaHus, MPEJI0KEHUS U PEKOMEH 1Al NPUCYTCTBYIOIIUX;

4.3.8. X0 TOJIOCOBAHUS MO MPUHSITUIO PELIEHNS;

4.3.9. mpuHATOE pelieHrue (C yKkazaHueM OTBETCTBEHHOTO 3a MCIOJIHEHUE U
CPOKOB UCIIOJTHEHUS ).

4.4. Ynen OOuiero coOpanus, HE COMIACHBIN C MPUHATHIM PEIICHUEM, UMEET
paBo B MMCbMEHHOM BHUJE M3JI0KUTH CBOE 0COO0E MHEHHE, KOTOPOE MPUJIaraeTcs
K MPOTOKOJY 3aceaanust O01iero coopanus.

4.5. I1o uToram KajaeHAapHOTO roJia MPOTOKOJBI 3aceaHuil (POpMUpPyOTCs B
KHUTY MPOTOKOJIOB 3acefanuii O011ero codpanus: NpoOTOKOJIbI CIIUBAIOTCS, KHUTA
IIPOTOKOJIOB HYMEpYETCSl MOCTPAHWYHO, IPOIIHYPOBBIBAETCSI M CKPEIUISETCS
1eYaThIo.

4.6. Kaurn mporokonoB OOImiero coOpanus XpaHSTCS B COOTBETCTBHH C
HoMeHknatypor nen MBJIOY, nepenatorcs mo akty (Mpu CMEHE PYKOBOJIUTEIS,
caaye B apXHB).

4.7. Pemenue O6miero coOpanusi MOXeT ObITh 00’KaJlOBaHO B COOTBETCTBUU
C 3aKOHOZATENbCTBOM Poccurickon denepanuu.

5. OrBercTBeHHOCTH OOLIEr0 COOpaHus

5.1. O6miee cobpaHue HECET OTBETCTBEHHOCTD:

5.1.1. 3a BBINIOJIHEHUE, BHITNOJHEHNE HE B IOTHOM 00bEME HJIM HEBBITIOJTHEHHE
3aKpEIJICHHBIX 33 HUM 33/1a4;

5.1.2. npuHsTHE PElICHUI B paMKaX CBOMX IMOJTHOMOYHIA;

5.1.3.  cOoOTBETCTBHE€ NPUHUMAEMBIX  PEIIEHUH  3aKOHOAATENIbCTBY
Poccniickon ®@enepanuu, MoA3aKOHHBIM HOPMAaTUBHBIM IIPABOBBIM aKTaM, Y CTaBy
MB/IOY.



6. B3aumocBsI3b ¢ APYyrUMH OPraHaMu

6.1. O6uiee coOpaHue OCYIIECTBISET B3aUMOICHCTBHUE:

6.1.1. C pgpyrumu KoJlerMaldbHbIMH oOpraHamu ynpasienus MBIAOY
(ITegarornueckum Cosetom MBJIOY, CoBerom MBJIOY) uepes:

- y4acTHe MpEeACTaBUTENEH TPYIOBOrO KOJUIEKTMBA B  3aCEIaHUSX
[Tenarornueckoro Cosera MBJIOY (o momxHOCTH);

- yyactue n30paHHBIX MPE/ICTaBUTENIEH TPYAOBOTO KOJUIEKTUBA B 3aCEIaHUAX
Cosera MBJIOY;

- npencraBieHue Ha o3HakomuieHue Ilemarormueckomy Cosery MBJIOVY,
Cosery MBJIOY MarepuanoB, FOTOBALIMXCS K PACCMOTPEHUIO W/WIIA IPUHATHIO Ha
3acenanusax O61mero coopanus (mpyu HEOOXOAUMOCTH);

- PaCCMOTpPEHHE MaTepHaJIOB, IIPEACTABICHHBIX [lenarornyeckuM COBETOM
MBJIOY, Cosetrom MBJIOY Ha paccMmotpenue u odcyxaenrue O0meMy coOpaHuio;

- BHECEHHE MPEIOKEHUN U IONOJHEHUN IO BOIPOCAM, pacCMaTPUBAEMbIM
[Tenarornueckum CoeroM MBJIOY, Cosetom MBJIOY (ipu HEOOXOAUMOCTH).

6.1.2. C 3aBeayromum MBJIOY: pemenus O61iero coopanusi HapaBJISIFOTCS
3aBenyronieMy Mb/IOY Ha yTBepxkaeHuUE.

6.1.3. Ilo Bompocam, BXoAasmiuM B KommeTeHIuio OOmero coOpaHus — ¢
Yupenurenem MBJIOY, npyrumu oprann3anusmu.

7. 3akII0YuTeIbHBIC MOJIOKECHUS

7.1. U3menenus u gomoiHeHUs B Hacrosiee llomokeHne MHUIMUPYIOTCS
3apeayomuM MB/IOY u/unm OO0muM cobpanrem, 00CyKIat0TCs U MPUHUMAIOTCS
Ha ero 3ace/laHuu.

7.2. [lonoxxeHne OeMCTBYET 10 MPUHATHS HOBOTO TMOJIOKEHUS, TPUHITOTO Ha
OO61eM coOpaHuy B YCTAaHOBJICHHOM TMOPSIIKE.
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